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I. POLICY 

 
It shall be the responsibility of the Record Office Supervisor at each correctional facility to ensure the timely 
calculation of misdemeanor sentences consistent with the provisions of 730 ILCS 130/1 through 130/3.1. 
 

II. PROCEDURE 
 

A. Purpose 
 

The purpose of this directive is to establish a written procedure for the calculation of misdemeanor 
sentences.  

 
B. Applicability 

 
This directive is applicable to all correctional facilities within the Department. 

 
 C. Facility Reviews 
 

A facility review of this directive is covered under the facility reviews conducted at least annually for 
Administrative Directive 01.07.400.   

 
D. General Provisions 

 
1. All available time credits shall be calculated to arrive at a custody date from which the sentence 

will be calculated. 
 
2. Misdemeanor sentences entered in days, i.e., 364 days, 180 days, 90 days, etc., shall be 

calculated on a 30 day per month basis, with the number of days of the sentence being the 
numerator and 30 being the denominator. 

 
3. Misdemeanor sentences entered in months, i.e., 3 months, 42 months, etc., shall have the 

projected discharge date determined by applying the established custody date to the appropriate 
matrix (Exhibit 2) as per Step 4 (B) (see Example 1). 

 
4. Good time shall be awarded pursuant 730 ILCS 130/1 through 130/3 (see Exhibit 1). 

 
E. Calculation  

 
1. Sentence calculations required in accordance with this directive shall be completed using the 

Single or Concurrent Misdemeanor Sentences and Jail Credits, DOC 0666. 
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2. Obtain f rom the mittimus the sentence and any orders pertaining to sentence credit and then 
proceed as follows: 

 
a. If  the mittimus orders a specific number of days credit, convert the number of days credit 

by dividing by 30, record the results in Step 3, line total jail credits, and continue the 
calculation. 

 
b. If  the mittimus orders the sentence to commence on a specific date, record the date the 

sentence is ordered to commence in Step 4, line new custody date, and continue the 
calculation. 

 
c. If  the mittimus does not indicate sentence credit and: 

 
(1) If  the jail credit verification report is not available, record the sentence date in 

Step 4, line new custody date, and continue the calculation. 
 
(2) If  the jail credit verification report indicates the individual in custody has been in 

continuous custody, record the date the report indicates as the custody date in 
Step 4, line new custody date and continue the calculation. 

 
(3) If  the jail credit verification report indicates the individual in custody has been 

released on bond on one or more occasions, record in Step 1(A) the date 
released on bond and the arrest date.  Subtract to determine the jail credits.  Add 
1 day, as this assures credit for the first and last dates of custody.  If  there was 
more than one arrest and release on bond, complete Step 1(B). 

 
3. Record the jail credits arrived at in Steps 1(A) and 1(B) and add to determine total jail credits. 
 
4. Record the old custody or sentence date as determined and the total jail credits determined in 

Step 2.  Subtract to determine the new custody date. 
 

5. For the sentence in: 
 

a. Days:  Record the new custody date as determined in Step 3 and add the misdemeanor 
sentence less statutory good time per Good Time tables in Exhibit 1.  Add or subtract any 
previous time lost or awarded to determine the projected discharge date. 

 
b. Months:  Select the matrix, Exhibit 2, according to the month of the established custody 

date.  Proceed to the extreme left-column and select the day of the month of the custody.  
Select the appropriate sentence column.  The discharge date shall be the date identified 
where the custody day and sentence column intersect (see Example 1).  On the  
DOC 0666, record the projected discharge date determined. 

 
NOTE:  Results of the calculations shall be shared with the individual in custody.   
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EXAMPLE #1 
 
For example, if  the individual in custody has a custody date of January 13, serving a f ive (5) month sentence, refer to the 

chart with the January heading.  The extreme left-hand column contains the days of the month.  Go down the column to find 

the appropriate date, “13”.  Next, select the sentence column of f ive (5) months.  The projected discharge date will be 

identified where the sentence column intersects the day column. 

 


